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1 Materials U n i t  

DISPOSE OF PRESENT ACCUMULATIOl; 
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  

Dates of Ser ies  
1959 to  date 

I r u e  What is  t h e  function of t h e  o f f i c e  i n  which t h i s  record series is  created? 

The Financial Services Division administers the proper statewide distribution of APEG a l lo t -  
ments and payments, s ta te  capital outlay funds and federal f u n d s  under Public Law 93-380, IV, B 
with finahcial analysis and review t o  a i d  local systems i n  management and legal use of a l l  
funds. 

The Instructional Materials U n i t  provides leadership ac t iv i t ies  tha t  will ass i s t  local education 
agencies to  p lan  and implement functional programs i n  the areas of basic textual materials, 
P a r t  B, ESEA Ti t le  IV, NDEA T i t le  111-A, ESEA Ti t le  11, Public Law 93-380, and Ti t le  I11 Federal 
Impact Aid programs, 874 general operational funds and 315 building funds.. 

I/ -- - 
1. This f i l e  contains the  following documents ' ( include form numbers and t i t l e s ,  i f  any, - 

and f i l e  .. arrangement). t- 

- Documents relating to:  Adopting Textbooks for State 'of ~Georeia. 
. .  . ,  . 

Included are: 

File is  arranged: 

General correspondence and agreements between 
publishers and the State. 

Alphabetically by publisher. 
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Y E S T  

[XI [ I 
14 .  Is t h e r e  a dupl icat ion o f  t h i s  series i n  another o f f i c e  or agencb? [ 1 [ x l  
15. Is t h e  inh rm&t ion  contained i n  t h i s  series ever summarized o r  p-Jblished? [ 1 [XI 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information , requir ing s e c u r i t y  handling? [ 1 [ X I  
17. Does t h e  s e r i e s  i n i t i a t e ,  amend or  terminate agency p o l i c i e s  and procedures? [ I [ X I  

18. Could the  function be performed.if t h e  f i les  were l o s t  o r  destroyed? [ I [ X I  

[ I [ X I  

[ I 1x1 

21. Does t h e  record s e r i e s  contain documentation produced as EDP p r in tou t?  [ 1 [XI 

Q U E S T I O N N A I R E  I>.=. an -.- (m t h e  coiu.n xr .m.w.r 1. - 7 1 5 .  PI.... . * p i . l n  

13. Is t h i s  t h e  Record Copy of t h e  series? 

., * i '.", 
Attach copy of summary o r  publ icat ion.  

19. 

20. 

Is t h e  series ( o r  major port ion o f  it) regular ly  microfilmed? If yes ,  why? 

Does t h e  record series provide da ta  as input t o  an EDP f i l e?  

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retention/dispo- [ 1 [ X I  
s i t i o n  of these  f i l e s ?  

23. W i l l  t h e r e  be a need f o r  these  records 10, 15 years  from now? I f  yes ,  what? [ 1 [ X I  - -" 

2k. REQUIREMENTS. The following requires  the f i l e s  t o  be kept 5 years : 

a.[lSTATE b.[]STATUTE OF c.[]AUDIT d.[]FEDEFAL e . ~ A D M I N I S T F & T I ~  f . [  ]HISTGRI%~ 
LAW LIMITATION PERIOD L A W  DECISIOII V A L E  

(Cite  L m ,  Statute, or other reason for  t h e  rett'*:tln+ r ~ ~ G r e r n r l : t l  

- - _- 
25. AGENCY RECOMENDATIONS.  This agency recommends t h a t  the  f i l e  s e r i e s  be cu t  of f  at  the ens- 

of each -mCALENDAR YEAR -[  ]FISCAL YEAR -[]OTHER , then: 

[ x ]  Hold i n  the  current  fi1,es area month(s)/ 5 y e a r ( s ) :  
[ ] Transfer  t o  [ 

[ ] Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ ] Destroy immediately after cut-off. 
[ ] Other: (Specify) 

State 'keccgds Center [ ] Local Holding Area; hold year(s1:  
1x1 Destroy. \ 

(Indicate b r i e f l y  rationale for  recornendations above/or w r i t e  additional remarks) : 


